
For Dealers and Scorekeepers:
How to Add a Deal File 

to a Future Event

BridgeWebs
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Advantages
� Often, the person uploading the scores is not the same person 

who prepared the hands
� Eliminates the need for e-mailing the hand record file
� Hand record file is ready when the game is completed
� Hand records are not visible until the game is completed and 

scored
� Saves time
� Reduces possibility of error
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At Home Page- Select: Administration
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Then Select Web Admin Login

Not this

this
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Enter Club Code and Password
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The Calendar List will Display
Select Your Event by double clicking on it
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At the Event Page
Enter the Pre-Dealt Hand File

Browse on your computer to find the file
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Confirmation message will appear
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Close Admin Window, Go to Calendar
and observe the “hands” icon

The icon indicates that 
hand records are attached 
to the event
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