
For Club Managers--
How to Maintain the Calendar

BridgeWebs
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At Home Menu
Select: Administration
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Select: Web Admin Login
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Login with correct 
Club Code and Password
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Calendar list will appear
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List Tab Only
Others for Web Admin.

Find the event to modify, double- click on 
the event



Event Details
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Change or add any text in 
the appropriate field.



Event Details - continued
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This box can be used to add detailed information 
for an event. For example: Lesson before game by 
L. Matheny (use sparingly)



When Finished
Close Admin Screen…click X at top right
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Inspect Calendar
For Desired Results
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Inspect Calendar List 
For Desired Results
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